5 GAMEDAY

How do | add an event registration to an existing entrant?

Last Modified on 09/04/2024 3:45 pm AEST

As an administrator of GameDay, you can manually apply an event registration to an
existing entrant through your back end database.

1. In the left-hand menu, open the Events menu and click MANAGE EVENTS
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2. Select the ACTIONS arrow next to the relevant event
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3. Select VIEW
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Open Registration Form URL

Copy Registration Form URL
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Export Participant Data to CSV

4. Select the PARTICIPANTS BY PRODUCT tab
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5. Find the entrant to which you wish to add a registration, and click VIEW
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6. On the entrant's record, select the EVENTS tab
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8. Select an Event and a Product, then choose the Process Payment Now option
and click NEXT



Add an Event Registration to Rory Stewart

Select an Event *

Event Name Organisation

Athletics Carnival Training

Select Products *

Product Name Price

Senior Carnival Entry 100.00 Training

How would you like to pay?

Payment option is Payment Gateway or Manually set Product as Paid
Mark as

VSIS Process payment now

9. Confirm that your information is correct, then click PROCEED TO PAYMENT

Review items for this order

Order Item Number Product Name Quantity Price Total Discouted Price

2488109 Senior Carnival Entry 1 $100.00 AUD $100.00 AUD
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10. Enter payment information and click PAY NOW



Make a Payment
Total due: $100.00 AUD

= Pay with card VISA

Card Number

Expiration Date
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